
I DON’T have a Gmail account. Start here. 
 
1. Go to docs.google.com 
2. Click on “Create an account now” 
 
 
 
 
 
 

3. Use YOUR CURRENT email account 
(maybe Yahoo, Comcast, or something 
else) to create an account. 

4. Write down your password somewhere 
safe. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5. The next screen will look like this: 
 
 
 
 
 
 
 
  
You can click the button to verify your account…though this 
option might not be available for all email accounts.   
 
After you click the button, a window will pop up asking you to 
log in to your email account.  Then it will ask you to agree to 
share your email account with google.com.   
 
 
 



The other way to verify your account is by “requesting an email verification.” 
 
After you click the link, be sure to then go open your email to find the verification email.  You won’t 
be able to start in googledocs until you open this verification email. 
 
6. After you verify your account, it should automatically log you in to your googledoc account: 
 

 

I HAVE a Gmail account.  Start here. 
 
7. In the left hand corner, click on “Create new” and then “Document.”  
 
 

After you do this, a blank document will open.  Type in this as if you 
were typing in Microsoft word or a similar program. 
 
 
 
 
 
 
 
 
 

8. One thing to do right away is create a title for your doc.  Googledocs autosaves for you quite 
frequently, and will use your title.   

 
 
 
 
 
 
 
 
 
 



9. You should also share your paper with me: Elizabeth.dillard@gmail.com 
 
First click on the “Private to only me” link. 

 
 
 
 
 
 
 
 
 
 
 

 
Then you should add my email address (listed above) for 
sharing, so that I can see your paper. 


